


	

	


Section A: SUMMARY OF THE APPLICATION

	A1 Name of the applicant
	

	A2 Title of the action
	

	A3 Project duration
	XXX months

	A4 Intended start date (if any)
	XX/XX/XXXX

	A5 Summary [Limit: 20 lines] The abstract must be provided in EN.
	



A6 Budget summary 
	Total cost
	
	Grant requested
	
	% funding requested
	



Section B: REFERENCES OF THE APPLICANT AND (if applicable) OF THE AFFILIATED ENTITIES 
	 
	[bookmark: _Hlk103268757]B1: Identity of the applicant

	Full legal name
	In national language and characters

	
	In Latin characters (where original is not in Latin characters)

	
	Translation of legal name into English, German or French if possible

	Place of establishment or registration: (Address and country)
	

	Postcode
	 
	City
	
	Country 
	

	 Legal Status and PIC
	

	 Bank account details
	


 	 	 
	B2: Contact details

	Street address (if different from B1)
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone
	
	Telephone 2
	

	Mobile
	
	Fax
	

	email
	
	website
	




	[bookmark: _Hlk103269123][bookmark: _Hlk103269190]B3: Contact person responsible for the proposal

	Title  
	
	 First name
	

	Family name
	

	Department 
	

	Position 
	

	Address (if different from B1)
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone
	
	Telephone 2
	

	Mobile
	
	Fax
	

	email
	
	website
	



	B4: Contact details of the legal representative (person authorised to sign the grant agreement)

	[bookmark: _Hlk103269693]Title
	
	 First name
	

	Family name
	

	Department 
	

	Position 
	

	Address (if different from B1) 
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone
	
	Telephone 2
	

	Mobile
	
	Fax
	

	email
	
	website
	



ENTITIES AFFILIATED[footnoteRef:1] TO THE APPLICANT (if applicable)[footnoteRef:2] [1:  This box shall be filled in by all affiliated entities as indicated in Article 190  of Regulation (EU, Euratom) 2024/2509 of the European Parliament and of the Council of 23 September 2024 on the financial rules applicable to the general budget of the Union (recast) (“EU Financial Regulation”, OJ L, 2024/2509, 26.9.2024), including the case where several entities satisfy the criteria for being awarded a grant and together form ONE entity, to be treated as the sole beneficiary.]  [2:  Repeat this part as often as it is required to include all the affiliated entities.] 

	[bookmark: _Hlk103269355]B5: Registered address of the affiliated entity

	Full legal name
	In national language and characters

	
	In Latin characters (where original is not in Latin characters)

	
	Translation of legal name into English, German or French if possible

	Place of establishment or registration: (Address and country)
	

	Postcode
	 
	City
	
	Country 
	

	Legal Status and PIC
	


	 

	B6: Contact details of the legal representative of the affiliated entity

	Title
	
	 First name
	

	Family name
	

	Department 
	

	Position 
	

	Address (if different from B1) 
	

	Postcode
	 
	 City
	 

	Country
	

	Telephone
	
	Telephone 2
	

	Mobile
	
	Fax
	

	email
	
	website
	




	[image: http://www.cc.cec/home/dgserv/comm/helping_you_communicate/images/visual_identity/logo_norm/version_pos/jpg/low_resol/logo_ce-en-rvb-lr.jpg]                           


DG EDUCATION, YOUTH, SPORT AND CULTURE
APPLICATION FORM – Article 198 Financial Regulation 
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Section C: DECLARATION ON HONOUR BY LEGAL REPRESENTATIVE OF THE APPLICANT

(To be filled out by the applicant and signed by its legal representative)

I, the undersigned:
[image: ]	for natural persons: in my own name
or
[image: ]	for legal persons[footnoteRef:3]: representing the following entity: [3:  	This includes ‘entities without legal personality’ under Article 200(2) of EU Financial Regulation.] 

[insert full official name]
[insert full official address]
[insert VAT registration number]
hereby confirm 
that (subject to the additional declarations below):
1 — 	The information provided for action EAC-2026-0320 - The Role of Coaches in society and development of Coaching Qualifications is correct and complete.
2 — 	The information concerning the legal status in the Participant Register for me/my organisation is correct and complete.
3 — 	I/my organisation commit to comply[footnoteRef:4] with the eligibility criteria and all other conditions set out in the call conditions — for the entire duration of the action. [4:  	‘Commit to comply’ means complying now and for the duration of the grant.] 

4 — 	I/my organisation:
· are committed to participate in the action
· have stable and sufficient sources of funding to maintain the activities throughout the action and to provide any counterpart funding necessary
· have or will have the necessary resources needed to implement the action
· acknowledge to be fully responsible for my affiliated entities which participate in the action
· for research actions: are committed to comply with the highest standards of ethical principles and research integrity and confirm that the work is free of plagiarism
· for actions involving EU classified information (EUCI): acknowledge that any sensitive information or material that qualifies as EU classified information under Commission Decision 2015/444[footnoteRef:5] must be handled in accordance with specific rules and follow the instructions given by the EU [5:  	See Commission Decision 2015/544 (EU, Euratom) of 13 March 2015 on the security rules for protecting EU classified information (OJ L 72, 17.3.2015, p. 53). ] 

· for coordinators of multi-beneficiary actions: are committed to act as the coordinator for this action.
5 — 	For applicants from non-EU countries: I/my organisation 
· undertake to comply with the obligations under the agreement and to:
· respect general principles (including fundamental rights, values and ethical principles, environmental and labour standards, rules on classified information, intellectual property rights, visibility of funding and protection of personal data)
· for the submission of financial certificates under the agreement: use qualified external auditors which are independent and comply with comparable standards as those set out in EU Directive 2006/43/EC[footnoteRef:6] [6:       Directive 2006/43/EC of the European Parliament and of the Council of 17 May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253/EEC (OJ L 157, 9.6.2006, p. 87–107)] 

· for controls under the agreement: allow for checks, reviews, audits and investigations (including on-the-spot checks, visits and inspections) by the granting authority, the European Anti-Fraud Office (OLAF), the European Prosecutor’s Office (EPPO) and the European Court of Auditors (ECA) and any persons mandated by them
· and confirm that:
· we can be subject to the jurisdiction of the Belgian courts. 
6 — 	I/my organisation: 
· are NOT subject to an administrative sanction (i.e. exclusion or financial penalty decision)[footnoteRef:7] [7:  	See Article 138 EU Financial Regulation.] 

I/my organisation (or persons with unlimited liability for debts):
· are NOT in one of the following exclusion situations[footnoteRef:8]: [8:  	See Articles 138 and 143 .] 

· bankrupt, being wound up, having the affairs administered by the courts, entered into an arrangement with creditors, suspended business activities or subject to any other similar proceedings or procedures
· in breach of social security or tax obligations
I/my organisation (or persons having powers of representation, decision-making or control, beneficial owners or persons who are essential for the award/implementation of the action):
· are NOT in one of the following exclusion situations[footnoteRef:9]: [9:  	See Articles 138 and 143 .] 

· guilty of grave professional misconduct[footnoteRef:10]  [10:  	Professional misconduct includes: violation of ethical standards of the profession, wrongful conduct with impact on professional credibility, false declarations/misrepresentation of information, participation in a cartel or other agreement distorting competition, violation of IPR, attempting to influence decision-making processes or obtain confidential information from public authorities to gain an advantage.] 

· committed fraud, corruption, links to a criminal organisation, money laundering, terrorism-related crimes (including terrorism financing), child labour or human trafficking 
· shown significant deficiencies in complying with main obligations under an EU procurement contract, grant agreement, prize, expert contract, or similar
· guilty of irregularities within the meaning of Article 1(2) of Regulation No 2988/95[footnoteRef:11] [11:     Council Regulation (EC, Euratom) No 2988/95 of 18 December 1995 on the protection of the European Communities financial interests (OJ L 312, 23.12.1995, p. 1–4).] 

· created under a different jurisdiction with the intent to circumvent fiscal, social or other legal obligations in the country of origin (including creation of another entity with this purpose).
7 — 	I/my organisation are NOT subject to a conflict of interest in connection with this grant and will notify — without delay — any situation which could give rise to a conflict of interests.
8 — 	I/my organisation have NOT and will NOT, neither directly nor indirectly, grant, seek, obtain or accept any advantage in connection with this grant that would constitute an illegal practice or involve corruption.
9 — I/my organisation have not received any other EU grant for this action and will give notice of any future EU grants related to this action AND of any EU operating grant(s)[footnoteRef:12] given to my organisation. [12:  	See Article 183 EU Financial Regulation.] 

10 — I/my organisation are aware that false declarations may lead to rejection, suspension, termination or reduction of the grant and to administrative sanctions (i.e. financial penalties and/or exclusion from all future EU procurement contracts, grants, prizes and expert contracts).
and acknowledge
that:
1 — 	Personal data submitted or otherwise collected by the EU will be subject to the Funding & Tenders Portal Privacy Statement.

SIGNATURE
For the applicant 			                         			                         
[function/forename/surname]		                         
[electronic signature]					
Done in [English] on [electronic time stamp]	 




DECLARATION OF HONOUR BY LEGAL REPRESENTATIVE OF 
THE AFFILIATED ENTITY (if applicable)[footnoteRef:13] [13:       Repeat this part as often as is required to include all the affiliated entities.] 


DECLARATION OF HONOUR FOR AFFILIATED ENTITIES (DoH)
[To be filled out by the affiliated entity, printed on their own letterhead and signed by the legal representative (on paper)]

I, the undersigned, representing the following entity:
[insert full official name]
[insert full official address]
[insert VAT registration number]
linked to [insert name of beneficiary]
hereby confirm 
that (subject to the additional declarations below):
1 — 	The information provided for action EAC-2026-0320 - The Role of Coaches in society and development of Coaching Qualifications is correct and complete.
2 — 	The information concerning the legal status in the Participant Register for my organisation is correct and complete.
3 — 	My organisation commits to comply[footnoteRef:14] with the eligibility criteria and all other conditions set out in the call conditions — for the entire duration of the action. [14:  	‘Commit to comply’ means complying now and for the duration of the grant.] 

4 — 	My organisation:
· is committed to participate in the action
· has stable and sufficient sources of funding to maintain the activities throughout the action and to provide any counterpart funding necessary
· has or will have the necessary resources needed to implement the action
· for research actions: is committed to comply with the highest standards of ethical principles and research integrity and confirm that the work is free of plagiarism
· for actions involving EU classified information (EUCI): acknowledge that any sensitive information or material that qualifies as EU classified information under Commission Decision 2015/444[footnoteRef:15] must be handled in accordance with specific rules and, if needed, follow specific instructions given by the EU [15:  	See Commission Decision 2015/444 (EU, Euratom) of 13 March 2015 on the security rules for protecting EU classified information (OJ L 72, 17.3.2015, p. 53). Available at  http://data.europa.eu/eli/dec/2015/444/oj ] 

5 — 	For affiliated entities from non-EU countries: My organisation 
· undertakes to comply with the obligations under the agreement and to:
· respect general principles (including fundamental rights, values and ethical principles, environmental and labour standards, rules on classified information, intellectual property rights, visibility of funding and protection of personal data)
· for the submission of financial certificates under the agreement: use qualified external auditors which are independent and comply with comparable standards as those set out in EU Directive 2006/43/EC
· for controls under the agreement: allow for checks, reviews, audits and investigations (including on-the-spot checks, visits and inspections) by the granting authority, the European Anti-Fraud Office (OLAF), the European Prosecutor’s Office (EPPO) and the European Court of Auditors (ECA) and any persons mandated by them
· jurisdiction clause: not applicable.
6 — 	My organisation: 
· is NOT subject to an administrative sanction (i.e. exclusion or financial penalty decision)[footnoteRef:16] [16:  	See Article 138 of Regulation (EU, Euratom) 2024/2509 of the European Parliament and of the Council of 23 September 2024 on the financial rules applicable to the general budget of the Union (recast), (‘EU Financial Regulation’) (OJ L 2024/2509, 26.9.2024, p. 1). ] 

My organisation (or persons with unlimited liability for debts):
· are NOT in one of the following exclusion situations[footnoteRef:17]: [17:  	See Articles 138 and 143 EU Financial Regulation.] 

· bankrupt, being wound up, having the affairs administered by the courts, entered into an arrangement with creditors, suspended business activities or subject to any other similar proceedings or procedures
· in breach of social security or tax obligations
My organisation (or persons having powers of representation, decision-making or control, beneficial owners or persons who are essential for the award/implementation of the action):
· is NOT in one of the following exclusion situations[footnoteRef:18]: [18:  	See Articles 138 and 143 EU Financial Regulation.] 

· guilty of grave professional misconduct[footnoteRef:19]  [19:  	Professional misconduct includes: violation of ethical standards of the profession, wrongful conduct with impact on professional credibility, false declarations/misrepresentation of information, participation in a cartel or other agreement distorting competition, violation of IPR, attempting to influence decision-making processes or obtain confidential information from public authorities to gain an advantage.] 

· committed fraud, corruption, links to a criminal organisation, money laundering, terrorism-related crimes (including terrorism financing), child labour or human trafficking
· shown significant deficiencies in complying with main obligations under an EU procurement contract, grant agreement, prize, expert contract, or similar
· guilty of irregularities within the meaning of Article 1(2) of Regulation No 2988/95
· created under a different jurisdiction with the intent to circumvent fiscal, social or other legal obligations in the country of origin (including creation of another entity with this purpose).
7 — 	My organisation is NOT subject to a conflict of interest in connection with this grant and will notify — without delay — any situation which could give rise to a conflict of interests.
8 — 	My organisation has NOT and will NOT, neither directly nor indirectly, grant, seek, obtain or accept any advantage in connection with this grant that would constitute an illegal practice or involve corruption.
9 — My organisation has not received any other EU grant for this action and will give notice of any future EU grants related to this action AND of any EU operating grant(s)[footnoteRef:20] given to my organisation. [20:  	See Article 183 EU Financial Regulation.] 

12 — My organisation is aware that false declarations may lead to rejection, suspension, termination or reduction of the grant and to administrative sanctions (i.e. financial penalties and/or exclusion from all future EU procurement contracts, grants, prizes and expert contracts).
and acknowledge
that:
1 — 	Personal data submitted or otherwise collected by the EU will be subject to the Funding & Tenders Portal Privacy Statement.


SIGNATURE
For the affiliated entity
[forename/surname/function]
[signature]
[date]     [stamp]


Section D: DESCRIPTION OF THE ACTION FOR WHICH THE GRANT IS REQUESTED 

D.1	Rationale and background
	 



D.2	Aims and objectives
	



D.3	Detailed description
	




D.4	 Target audience (who is the event’s target audience, how will it be informed of the event, how can it benefit from the event)   
	



D.5 	Targeted outcome (e.g. a final declaration, conference conclusions, publications) and follow up
	





D.6	European added value / Relevance towards the strategic issues related to the EU Programme
	



D.7 	Timetable for each stage of the action showing main dates and expected results for each stage (table to be repeated as many times as necessary) 
           
	

	
			Semester 1
		Semester 2

	Activity
	Month 1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12

	Preparation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Implementation Activity 1 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Preparation Activity 2 (title)
	
	
	
	
	
	
	
	
	
	
	
	

	Etc.
	
	
	
	
	
	
	
	
	
	
	
	










Section E: ESTIMATED BUDGET FOR THE ACTION 





Section F: PROOF OF REGISTRATION IN THE PARTICIPANT REGISTER


[Print-screen of validated PIC number of applicant and affiliated entities, if applicable]



Section G: CHECKLIST FOR APPLICANTS


Please make sure that your application:
· is submitted on the correct form, completed in full and dated;
· is signed by the person authorised to enter into legally binding commitments on behalf of the applicant;
· presents a budget in conformity with the funding rules;
· meets the submission arrangements set out in the call;
· is submitted by the deadline.


The evaluation committee or, where appropriate, the authorising officer responsible may ask an applicant to provide additional information or to clarify the supporting documents submitted in connection with the application, provided that such information or clarification does not substantially change the proposal.

By submitting an application the applicant accepts that in case of award certain data like the name, locality and amount (amongst others) will be published. 
No information will be published for scholarships aid to natural persons and other direct support paid to natural persons in most need.
If processing your reply to the invitation to submit a proposal involves the recording and processing of personal data (such as your name, address and CV), such data will be processed pursuant to Regulation (EU) 2018/1725 on the protection of natural persons with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data, and repealing Regulation (EC) No 45/2001 and Decision No 1247/2002/EC. Unless indicated otherwise, any personal data requested are required to evaluate your application in accordance with the invitation to submit a proposal and will be processed solely for that purpose by Head of Unit D3 of the European Commission’s DG EAC. Details concerning the processing of your personal data are available on the privacy statement at: Funding & tenders (europa.eu). 

Your personal data may be registered in the Early Detection and Exclusion System (EDES) if you are in one of the situations mentioned in Article 138 of the Financial Regulation. For more information, see the Privacy Statement on http://ec.europa.eu/budget/library/explained/management/protecting/privacy_statement_edes_en.pdf








Annexes to fill in for the application:	see invitation letter

	All sections of the application form have been filled in, where appropriate, in accordance with the Invitation to submit a proposal or any other document provided as guidance related to the programme concerned.
	|_|

	The budget annex has been duly filled in and is attached 
	|_|

	The declaration[s] of honour signed and attached.
	|_|

	CVs of the core project team are annexed
	|_|

	Print-screen of validated PIC number of applicant[s][and affiliated entity]
	|_|

	List of previous projects is annexed
	|_|

	[Affiliated entities: statutory documents and consolidated accounts].
	|_|

	[Audit report by an approved external auditor on the accounts where available of the last […] financial year[s] available or a self-declaration certifying the validity of the accounts for the last […] financial year[s] where applicable, has been included in the application form.]
	|_|






I declare that all information provided in this application form is correct. 

Date :					               Signature of the legal representative of the applicant: 
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Annex 2 Estimated  budget for the action - Monobeneficiary FINAL.xlsx


Annex 2 Estimated budget for the action - Monobeneficiary FINAL.xlsx
Annex 2 Estimated budget

				ANNEX 2 : ESTIMATED BUDGET OF THE ACTION

				All amounts should be provided in euro

				Project title		<< please fill in >>

				Name of the applicant		<< please fill in >>



				Maximum co-financing rate:

				Maximum amount per grant in euro



				Overview of expenditure and revenue



				Overview of expenditure

				Estimated eligible costs		Amount		Remarks

				A. Personnel costs (Employees, Natural persons under direct contract, Seconded persons, SME owners and natural person beneficiaries, Volunteers)		€0.00

				B. Sub-contracting costs		€0.00

				C. Purchase costs (Travel, accommodation and subsistence, Equipment, Other goods, seminars & conferences, works and services)		€0.00

				D. Other cost categories (Financial support to third parties)		€0.00

				Total direct costs (categories A - D)		€0.00

				E. Indirect costs (overheads - flat rate up to 7%)		€0.00		

				Grand Total eligible costs (categories A - E)		0.00

				Overview of revenue

				Estimated contributions		Amount		Remarks

				A. Grant requested from the Commission				

				B. Income generated by the action

				C. Financial contribution from third parties

				D. Financial contribution of the beneficiary (own ressources)		0.0000

				Grand Total contributions (categories A - D)		0.0000		

				



				The above overview of expenditure and revenue is a compulsory annex to the grant application and constitutes the estimated budget of the action.

This template consists of 7 tab sheets (including this one), it has embedded calculation formulas (such as sum-ups), drop down lists as well as automatic links of the sub-total amounts to the above overview template. 

'Section Estimated eligible costs' (grey cells): 
- Rows A to E are automatically filled-in when the related tab sections A to E are manually filled-in by the beneficiary. 


Section 'Estimated contributions':
- Rows A to D and must be completed directly in this overview template (white cells). Please manually complete this section above. 

For more infomation on how to fill in the template, please refer to tab 'Guidance to the applicants'.

Please note that one or more error messages will appear in the Remarks column of the budget table if one or more conditions are not met - please revise accordingly.

Please note that the budget cannot be validated until all errors are resolved.

In the absence of any remarks, a green "Budget can be validated" message will appear at the bottom of the table above.

						 





























Guidance to the applicants



				Guidance to the applicants

Applicants are required to fill in this budget template in order to complete their application to this call for proposals.

The budget is intended to cover ALL eligible expenditure and revenue incurred in the framework of the action. It is composed as follows:

Expenditure categories:
A. Personnel costs
B. Sub-contracting costs
C. Purchase costs
D. Other cost categories
E. Indirect costs

Revenue categories:
A. Grant requested from the Commission
B. Income generated by the project
C. Financial contribution from third parties
D. Financial contribution of the beneficiary (own resources)

Practically, applicants are required to fill in the 5 spreadsheets related to each expenditure category (A - E). Each spreadsheet includes specific information regarding the relevant expenditure category, which is designed to help applicants in the budget completion process.
Once all the expenditure spreadsheets are completed, applicants are required to fill in section 'Estimated contribution' (categories A - D).












				Furthermore, some key principles apply to particular aspects of the budget and to the budget as a whole:
- Expenditure category E (Indirect costs) must not exceed 7% of the total amount of direct costs (that is the sum of categories A - D);
- Revenue category A (Grant requested from the Commission) must not exceed the maximum amount and the co-financing rate allowed for this action, as specified in the publication documents for this call.
- The overall revenue (sum of categories A - D) must be exactly equal to the overall expenditure (sum of categories A - E) to ensure a balanced budget. Non-balanced budgets will not be validated.

Each of these principles is practically explained in the relevant specific spreadsheets. Applicants who do no respect one or more of the above principles will see error messages appear as they fill in the budget tables.














A. Personnel costs

				A. Personnel costs



				Specific information and guidelines regarding this expenditure category:

Please carefully read the following information, then fill in the budget table below.  

- This expenditure category concerns the personnel employed by the beneficiary and proposed to be assigned to the project's implementation.

- For more information regarding the specific eligibility conditions of the different types of personnel, please carefully read Article 6.2.A. Personnel costs of the Model Grant Agreement.











				- The number of days per person needs to correspond to the estimated time spent by the proposed personnel on tasks directly and explicitly linked to the project.  The number of day-equivalents declared in EU grants, for a person for a year, cannot be higher than 215.

- The daily rate per person needs to correspond to the beneficiary's actual cost of the personnel concerned when all aspects of remuneration and other advantages are taken into account (e.g. base salary, withholding taxes, social security and pension contributions, insurance costs, benefits of all kind). In all circumstances, the daily rate per person needs to correspond to actual payroll information and must be calculated as annual personnel costs for the person divided by 215.















				Fill in the budget table below by completing the fields in white

				All amounts to be provided in euro



				A.1. EMPLOYEES

				Select function from drop-down list below, or choose "Other"		If "Other", please specify function		Number of persons		Number of days per person		Daily rate per person		Total cost

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				Total cost										0.00





				A.2. NATURAL PERSONS UNDER DIRECT CONTRACT

				Select function from drop-down list below, or choose "Other"		If "Other", please specify function		Number of persons		Number of days per person		Daily rate per person		Total cost

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				Total cost										0.00





				A.3. SECONDED PERSONS

				Select function from drop-down list below, or choose "Other"		If "Other", please specify function		Number of persons		Number of days per person		Daily rate per person		Total cost

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				Total cost										0.00





				A.4. SME OWNERS AND NATURAL PERSON BENEFICIARIES

				Select function from drop-down list below, or choose "Other"		If "Other", please specify function		Number of persons		Number of days per person		Daily rate per person		Total cost

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				Total cost										0.00





				A.5. VOLUNTEERS

				Select function from drop-down list below, or choose "Other"		If "Other", please specify function		Number of persons		Number of days per person		Daily rate per person		Total cost

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				<Select function or choose 'Other'>										0.00

				Total cost										0.00





				Summary table

				A.1. Employees								0.00

				A.2. Natural persons under direct contract								0.00

				A.3. Seconded persons								0.00

				A.4. SME owners and natural person beneficiaries								0.00

				A.5 Volunteers								0.00

				Total cost								0.00







B. Sub-contracting

				B. Sub-contracting



				Specific information and guidelines regarding this expenditure category:

Please carefully read the following information, then fill in the budget table below.  

This expenditure category covers the costs incurred in the framework of contracts for the provision of services concluded between the beneficiary and one or more sub-contractors.
Beneficiaries that are 'contracting authorities/entities' within the meaning of the EU Directives on public procurement must also comply with the national law on public procurement.

Indicatively, this expenditure category can notably cover two kinds of costs:

- Costs related to external consultancy services, studies, or professional services in a specific field (e.g. communication and IT services)

- Costs related to human resources working on the project, but not directly employed by the beneficiary (e.g. freelance or interim staff, independent consultants)





















				Fill in the budget tables belows by completing the fields in white

				All amounts to be provided in euro



				Sub-contract #		Description of the service provided		Total cost

				1

				2

				3

				4

				5

				6

				7

				8

				9

				10

				11

				12

				13

				14

				15

				Total cost				0.00







C. Purchase costs

				C. Purchase costs



				Specific information and guidelines regarding this expenditure category:

Please carefully read the following information, then fill in the budget table below.  

C.1. Purchase for travel, accommodation and subsistence must be calculated as follows:
- as unit costs in accordance with the method set out in Annex 2a if covered by Commission Decision C(2021)35 as last amended.
- only if not covered by the decision, as estimated real costs based on the price of flight/train tickets and of accommodation and subsistence expenses.
All estimates should be reasonable and in line with the beneficiary's usual practices on travel.

C.2. Equipment may include any item, tool, material or product that is deemed necessary to complete the project. Its cost must be estimated at fair value or market price and must be declared as depreciation costs in accordance with international accounting standards and the beneficiary's usual accounting practices.
Note also that computer or other office equipment used for the administration of the project is included under the maximum 7% overheads (see category E. Indirect costs of the budget template) and will not be accepted as a separate eligible costs.

C.3. Other goods, seminars & conferences, works or services may include the miscellaneous costs related to the project such as e.g. cost of venues, event-catering, interpretation, speakers' fees, communication and promotion costs etc.

For some items listed under C.2. and C.3. a project utilisation rate may be requested. This utilisation rate corresponds to the level up to which the item is intended to be used for the completion of the project itself.





















				Fill in the budget table belows by completing the fields in white

				All amounts to be provided in euro



				C.1. TRAVEL, ACCOMMODATION AND SUBSISTENCE

				Travel, accommodation and subsistence expenses for STAFF

				Purpose of the journey		Country of departure		Country of destination		Number of return journeys		Travel costs per return journey		Total travel cost		Accommodation location		Number of nights 		Cost per night		Total accommodation cost		Number of days’ subsistence		Subsistence costs per day		Total subsistence expenses		Total cost

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

				Total cost										0.00								0.00						0.00		0.00



				Travel, accommodation and subsistence expenses for PARTICIPANTS IN EVENTS

				Purpose of the journey		Country of departure		Country of destination		Number of return journeys		Travel cost per return journey		Total travel cost		Accommodation location		Number of nights 		Cost per night		Total accommodation cost		Number of days’ subsistence		Subsistence cost per day		Total subsistence expenses		Total cost

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

														0.00								0.00						0.00		0.00

				Total cost										0.00								0.00						0.00		0.00





				C.2. EQUIPMENT

				Item description		Number of items		Cost per item		Project utilisation rate		Depreciation rate		Total cost

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

										<Select project utilisation rate>		<Select project utilisation rate>		

				Total cost										0.00





				C.3. OTHER GOODS, SEMINARS & CONFERENCES, WORKS AND SERVICES

				Item description		Number of items / participants / interpreters / speakers		Cost per item / participant / interpreter / speaker		Project utilisation rate (if applicable)		Total cost

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

										<Select project utilisation rate>		

				Total cost								0.00





				Summary table

				C.1.a. Travel, accommodation and subsistence expenses for STAFF								0.00

				C.1.b. Travel, accommodation and subsistence expenses for PARTICIPANTS IN EVENTS								0.00

				C.2. Equipment								0.00

				C.3. Other Goods, Works and services								0.00

				Total Purchase costs								0.00







D. Other cost categories

				D. Other cost categories



				Specific information and guidelines regarding this expenditure category:

Please carefully read the following information, then fill in the budget table below.  

Costs for providing financial support to third parties (in the form of grants, prizes or similar forms of support; if any) are eligible, if and as declared eligible in the call conditions, if they fulfil the general eligibility conditions, are calculated on the basis of the criteria in the call conditions and the support is implemented in accordance with the conditions set out in Annex 1.





















				Fill in the budget tables belows by completing the fields in white

				All amounts to be provided in euro



				Financial support to third parties

				Recipient of financial support								Amount of financial support





























				Total cost								0.00







E. Indirect costs

				E. Indirect costs



				Specific information and guidelines regarding this expenditure category:

Please carefully read the following information.

This expenditure category covers the general management expenses of the project for the beneficiary. Indirect costs will be reimbursed at a flat-rate of up to a maximum of 7% of the eligible direct costs (categories A - D, except volunteers costs and exempted specific costs categories, if any).

It is therefore recommended to first fill in categories A - D in order to know the maximum amount that can be requested under this expenditure category. 

The overall maximum amount for indirect costs that can be requested, as calculated upon the data provided in sections A - D, is provided below. 




















						a. Total direct eligible costs (categories A - D)		0.00

						b. Volunteers costs
(category A.5)		0.00

						(a) - (b)		0.00

						Flat-rate indicated in the Grant Agreement

						Amount of indirect costs
(flat-rate up to 7%)		0.00













Lists

										<Select function or choose 'Other'>														<Select project utilisation rate>

										Administrative officer/assistant														5%

										Communications officer/assistant														10%

										Director														15%

										Events officer														20%

										Finance officer/assistant														25%

										IT officer														30%

										Policy officer/assistant														35%

										Programme coordinator														40%

										Project manager														45%

										Project officer														50%

										Secretary														55%

										Secretary General														60%

										Team Leader														65%

										Web officer														70%

										Other														75%

																								80%

																								85%

																								90%

																								95%

																								100%
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